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LOWNDES COUNTY SCHOOL DISTRICT

SUBSTITUTE REQUEST FORM

REQUEST TO ENTER SUBSTITUTES INTO INTEGRITY

	SUBSTITUTE NAME: 
	

	
	
	

	
	
	

	LOCATION/

DEPARTMENT:
	

	
	
	

	
	
	

	
	
	

	
	
	

	SIGNATURE OF REQUESTOR  :
	

	
	
	

	
	
	

	DATE OF REQUEST:
	


NOTE:  Please do not have substitutes call payroll to see whether they are in the system.   Substitutes will be entered one time a day (around 9 AM) from requests submitted and received by 9:00 a.m.



